Scott M. Smith


7 Madison Place, Albany, NY 12202

(518) 496-7120

ScottSmith1076@yahoo.com

Objective:
To gain a full-time finance or consulting position where I can utilize my analytical, leadership, and organizational 

skills, while contributing positively to the organization and furthering my career.

Work Experience:
Regulatory Policy Analyst, NYS Governor’s Office of Regulatory Reform

July 2001 - Present

· Maintain contact with state regulatory agencies to ensure proposed rules are consistent with the Governor’s intent

· Maintain effective outreach with the regulated community to stay current on important regulatory issues 

· Analyze agency regulations and write a corresponding recommendation memorandum  

· Perform research to support recommendations for Governor’s regulatory agenda 

· Assist in analyzing and developing strategic direction and policy guidance for regulatory programs

· Provide technical assistance to the Executive Chamber, including the writing of position papers 

· Assist with the formulation of advice on the development and implementation of State policy

· Developed database for the tracking and compilation of agency Emergency Rulemakings 

· Developed and managed a $3.702 million annual Office budget

· Automated annual Office budget development process

· Lead team contact on particular rules, permits, or other regulatory issues 

Junior Varsity Boys Basketball Coach, Tamarac High School
       
     November 2002 - Present

· Develop daily practice schedules that include various team building exercises

· Work with players to improve both their teamwork and individual skills

· Develop and enforce team rules (i.e., academic standing, dress code, behavior)

· Provided players with extensive written post-season evaluation, listing strengths, weaknesses, and things to work on, while rating them in 53 different areas of the game

Intern, WriteRead.com



     
                         October 2000 - February 2001

· Researched legitimate Web Sites, Discussion Lists, & Newsgroups for advertising opportunities

· Developed advertising strategies

· Created company database of these sites

· Worked in a team-oriented atmosphere while telecommuting

Intramural Football & Soccer Student Director, SUNY Geneseo
                       Fall 1999 & Fall 2000
· Created league schedules and wrote daily contest/injury reports

· Calculated bi-weekly payroll for officials

· Hired and trained all officials

· Resolved problematic situations and any player conflicts

Education:
John Wiley Jones School of Business


Bachelor of Science in Business Administration, May 2001


State University of New York at Geneseo, Geneseo, NY



GPA:
Overall - 3.78 / 4.00




Major – 3.89 / 4.00
Technical Knowledge:
Operating Systems:
Windows 95/98/2000
Applications:

Microsoft Office 97 and 2000 (Word, Excel, PowerPoint, Access), Lotus Approach 97
Internet:

Web Browsers (Netscape, Internet Explorer), E-mail clients (Outlook Express, GroupWise 5.5),

FTP (WS FTP), Telnet (CRT), Internet Maniac (Ping, Finger, Traceroute, Whois)
Web Page Creation:
Working knowledge of HTML and various HTML editors.  Experience creating forms,

tables, animated gifs, and image maps as well as manipulating graphics using

Microsoft Photo Editor, Adobe Photoshop, Lview Pro, PaintShop Pro, Ulead Gif 

Animator, and LiveImage.  Experience with the use of JavaScript and Java Applets. 

Activities & Honors:
· Graduated Magna cum Laude

· The Wall Street Journal Outstanding Senior in Business Administration Award (Highest GPA), SUNY Geneseo

· Dr. Gregor Lazarcik Award for Outstanding Sophomore in Management, SUNY Geneseo

· Six-time Dean’s List Member, Two-time President’s List Member, SUNY Geneseo

· Delta Mu Delta Member, National Business Administration Honor Society, SUNY Geneseo

· Two years Junior Varsity Basketball (Captain), SUNY Geneseo 

· New York State Coaching Certification, SUNY Geneseo

· Intramural Association, SUNY Geneseo

