
How to Check Out A Book

Step 1: 
Take the slip out of the back of the book

Step 2: 
Fill out the slip with your 
contact information

Borrowing 
more than 1 
book? 
Fill out 1 slip 
and staple the 
others to it!

Step 3: 
Put the slips in the third 
bin, next to the stapler

Step 4: 
Bring the books back 
within 3 weeks. 

Not coming back soon or 
live far away? Ask for a 
pre-paid return envelope!

The End.


