854 Anywhere Lane

Springfield, PA 19064

January 16, 2008 [Date of Letter]

Mr. Christopher M. Fulco

Springfield High School

49 West Leamy Avenue

Springfield, PA 19064

Dear Mr. Fulco:

I am writing today to bring to your attention a matter of some importance. Juniors in high school do not know how to format a business letter. This, in my humble opinion, is inexcusable.

I would appreciate a response back at your earliest convenience. Thank you for your time.

Sincerely,

(three spaces to make room for your signature)

Robert J. Henry

henryrob@ssd.k12.pa.us
610-938-6295

