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“This is how to present your work for this unit”
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From the web site print this document “How to present your work”.  This will clearly explain to you how you must assemble work and present it, upon completion, by the hand in dates.





To help with this you will need to download and print the “Unit Time Line” which clearly shows when work has to be given in over the life of the unit.





To help you appreciate why you are completing this work you will need to download and print the “Student Reference Sheet” which is the student speak version of the Exam Board criteria by which we will be marking your work.





As you encounter each assignment we will monitor your progress with that assignment.  So that we have a record of what we discussed with you individually you will need to download and print the “Student Review Sheet”.  On this we will date and make a brief comment as to your progress and offer guidance for future work.





When you hand in a completed assignment you will need to use the “Assignment Front Cover” from the WEB site. 





Conditions for submitting assignments





All work to have a front cover


All assignment reports to have Contents and Index pages


All work to be authored with,


Unit Title (Header 1st line left side)


Student Name (Header 1st line right side)


Assignment Title (Header 2nd line centre)


Page number (Footer centre)


Any work not submitted by the hand in date will be subjected to a reduced grade.


All assignments must be presented for marking in a clear plastic wallet.  Longer assignments may need more wallets to contain the work; make sure multiple wallets are secured with the treasury tags supplied to you.
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