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RESEARCH REPORT

( consists of three categories of materials

a. The Preliminaries
( preliminaries are to be organized and placed in order in which they are listed below

1. Title Page
(complete title of the research report, with the full name of the research student

( the name of the academic or research institution to which the student is affiliated is mentioned at the bottom of the page

( below this name is printed the year the report is submitted

2. Blank Page or Copyright Page
( if the student wishes to make a copyright statement, it is placed on this page
3. Signature Page
( known as the approval page which bears the signature of the advisor appointed to supervise the students research project

4. Dedication Page
( page is optional: a student wishes to dedicate his/her work

5. Acknowledgment Page 
( recognition to any individuals or groups that have been of special assistance to him/her in his/her conduct of the research project

6. Table of Contents
( convenient overview of the research project

( includes the chapter title and major sub-divisions of the individual chapters

7. List of Figures
( a research report or thesis may have none, two, or all three types:  figures, illustrations and plates

8. Abstract or Synopsis
( condensed statement that should provide the reader with enough information to understand what the entire research report contains.  Abstract should consist of:


( a statement or purpose and objectives


( a brief description of methods an procedures employed in gathering the data


( a condensed summary of the findings or results of the study

( abstract is written in the third person past tense and should use the term "the researcher" if the research student refers to himself/herself

( don't write the abstract until the research project is completely finished

b. The Text
( student is encouraged to organize his/her formal report in the classic 5-chapter method
EXAMPLE

Chapter 1:   Introduction


1:1: Statement of the Problem


1:2: Purpose of the Study


1:3: Limitations of the Study

Chapter 2:  Review of the Literature

Chapter 3:  Research Methodology

Chapter 4: Analysis of the Results

Chapter 5:  Conclusions and Recommendations


5:1: Summary of the Findings


5:2: Recommendations for further studies

Note:  Chapter Two can be integrated with Chapter 1, if there does not appear to be adequate references to justify a separate chapter for a "Review of the Literature"

( a definite system of documenting all information resources must be used in which the research student will refer the reader to the required "Bibliography" or "References" located at the end of the research report
c. The Reference Materials
1. "Bibliography" or "References"

( formats:


( footnote - bibliography format


( referenced cited format


( the author and number format


( author and year format - most common format

2. Appendices

( miscellaneous materials


( text


( forms 


( raw data


( allows the reader to make an independent analysis if he/she wishes
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