Summarizing

Paraphrasing and summarizing are very closely connected with each other, as both skills request you to use your own words . But in contrast to a paraphrase, a summary must be much shorter, i.e. you'll have to concentrate on the main ideas only and leave out all details or examples. So if the original text consists of 1000 words, its summary would be only 200-500 words at the most. The characteristics of a summary are its brevity and conciseness. If you are requested to summarize a text, first delete all the details and examples. And what's more, you'll have to maintain the author's point of view.

Practice activity I:
Find and delete all the example sentences in the following passage. After you have finished this, paraphrase the remaining main ideas in your own words.

Original text:
Although speech is the most advanced form of communication, there are many ways of communicating without using speech. Signals, signs, and symbols may be found in every known culture. The basic function of a signal is to impinge upon the environment in such a way that it attracts attention. For example, the flashing lights at an intersection are designed to direct the driver's attention to the road. Smoke from a distant fire can also send a message, as does the more detailed version in the dots and dashes of a telegraph. Unlike signals, which, in general, are coded to refer to speech, signs contain meaning in and of themselves. A barber pole or a picture of a loaf of bread can convey meaning quickly and conveniently when placed in front of a shop. A stop sign means stop even though the words may not be written out on the red octagon. Finally, gestures are actions, which are more difficult to describe because of their relationship with cultural perceptions. For instance, in some cultures, applauding in a theater provides performers with an auditory symbol of approval. In other cultures, applauding can mean that the performance was not weil received.


Step 1: Examples deleted
Although speech is the most advanced form of communication, there are many ways of communication without using speech. Signals, signs, and symbols may be found in every known culture. The basic function of a signal is to impinge upon the environment in such a way that it attracts attention. Unlike signals, which are coded to refer to speech, signs contain meaning in and of themselves. Finally, gestures are actions, which are more difficult to describe because of their relationship with cultural perceptions.

Step 2: Final version = paraphrased summary
Found in every culture, signals, signs, and symbols are examples of alternatives to speech commnication. A signal, which is referenced to speech, intrudes upon the environment so that it is noticed. In contrast, a sign does not refer to speech because it displays a general message. Last, gestures, which are culturally defined, consist of actions.







To abbreviate and shorten longer ideas can be achieved by combining sentences. This can be done by the use of connecting words like:

and - moreover - but - however - although - even though - because - since - when - because of+noun - whereas - on the contrary - in spite of+noun - despitewhile - before - after - during - therefore - thus - by using relative pronouns like which, who, that - by using participle structures '-ing' and '-ed'.

Practice activity II:
Use suitable connecting words (above) to combine the following sentences:

a. Penguins may live for more than 20 years.
b. Penguins have many obstacles to their survival. (however)
Paraphrase:
